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BLANK REGISTRATION FORM FOR ORGANIZATIONS 

EMPLOYING (AN) IN-HOUSE LOBBYIST(S) 

IMPORTANT MESSAGE: 

YOU CAN ONLY REGISTER ONLINE! 
This form is intended to help you gather the information necessary to register (an) in-house 
lobbyist(s) using the online-system. The screens that are displayed on these worksheets are the 
same as those you will encounter when you register on-line. 

 

To start the registration, click the Register Lobbying Activity link on the Lobbyists Registry homepage 
and then the Organization button on the Lobbyists Registration screen. The Step 1 of 6 – Designated 
Filer Information screen is displayed. 
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When you click the Next button, the Step 2 of 6 – Organization Information screen is displayed. 
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When you click the Next button, the Step 3 of 6 – Client or Organization’s Relevant Interfaces screen is 
displayed. 
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Your Organization is a Parent or Subsidiary Corporation 

If you click the Parent or Subsidiary Corporation radio button, the following additional fields are 
displayed. 
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Your Organization is a Parent Corporation 

If your organization is a parent corporation, fill out pages 5 and 6 to complete the relevant interfaces 
portion of your practice registration. 

If you click the Parent Corporation radio button in the Corporation Information section, the following 
additional fields are displayed. 
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To add information about your organization’s subsidiaries, click the Add New button in the Subsidiary 
Business Contact Information section. The Step 3 of 6 – Subsidiary Business Contact Information screen 
is displayed. 

 

 

 

When you have finished entering the subsidiary business contact information, click the Save button. You 
are returned to the Step 3 of 6 – Client or Organization’s Relevant Interfaces screen. 
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Your Organization is a Subsidiary Corporation 

If your organization is a subsidiary corporation, fill out pages 7 and 8 to complete the relevant interfaces 
portion of your practice registration. 

If you click the Subsidiary Corporation radio button, the following additional fields are displayed. 
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Your Organization is a Coalition 

If your organization is a coalition, fill out pages 9 and 10 to complete the relevant interfaces portion of 
your practice registration. 

If you click the Coalition radio button, the following additional fields are displayed. 

 

 

 

  



10 
 

To add information about the coalition, click the Add New button in the Coalition Business Contact 
Information section. The Step 3 of 6 – Coalition Business Contact Information screen is displayed. 

 

 

 

When you have finished entering the coalition information, click the Save button. You are returned to the 
Step 3 of 6 – Client or Organization’s Relevant Interfaces screen. 
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Your Organization is a Not a Parent, Subsidiary or Part of a Coalition 

If your organization is a stand-alone corporation, trade or industry association, chamber of commerce, 
non-profit association, union or society, you do not have to complete the relevant interfaces portion of 
your registration. 

If you click the None of the Above radio button, no additional fields are displayed. 
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Others Have an Interest in the Outcome of Your Organization’s Lobbying 
Activities 

If another person or organization has a direct interest in the outcome of your organization’s lobbying 
activities, fill out this page to complete the relevant interfaces portion of your practice registration. 

To add information about your organization’s controlling or directing interests, click the Add New button 
in the Other Controlling or Directing Interests section. The Step 3 of 6 – Other Controlling Interests 
screen is displayed. 

 

 

 

When you have finished entering the other controlling interest information, click the Save button. You 
are returned to the Step 3 of 6 – Client or Organization’s Relevant Interfaces screen. 
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When you click the Next button, the Step 4 of 6 – Government Funding screen is displayed. 
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To add BC government funding information, click the Add New button. The Step 4 of 6 – Government 
Funding Details screen is displayed. 

 

 

 

When you have finished entering the government funding details, click the Save button. You are returned 
to the Step 4 of 6 – Government Funding screen. 
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When you click the Next button, the Step 5 of 6 – Active Lobbyists screen is displayed. 
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To add another lobbyist to the list, click the Add New button. The Step 5 of 6 – Lobbying Activities screen 
is displayed. 
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To add lobbying activity details, click the Add New button. The Step 5 of 6 – Lobbying Activity Subject 
Matter screen is displayed. 

 

 

 

Select the applicable subject matter from the Subject Matter drop-down list and the intended outcome 
from the Intended Outcome drop-down list. If there is more than one intended outcome, click the + Add 
Intended Outcome link to display an additional Intended Outcome field. Enter details for each intended 
outcome in the Details of subject matter and intended outcomes field. 
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When you click the Add New button in the Target Contact Information section, the Step 5 of 6 – Public 
Office Holder Target Information screen is displayed. 

 

 

 

  



19 
 

If you click the Member of Legislative Assembly (MLA) and/or person on MLA staff radio button, 
additional MLA-related fields are displayed. If you are lobbying a staff member of an MLA, you may 
either list the MLA alone or you may list both the MLA and the staff member. 
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If you click the Minister and/or person on Minister’s staff radio button, additional minister-related fields 
are displayed. 
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If you click the Public Agency radio button, additional public agency-related fields are displayed. You do 
not need to name the public office holder you are lobbying: you only need to enter a name if you are 
lobbying a minister or an MLA. If you are not lobbying either a minister or an MLA, simply select the 
applicable public agency. 

 

 

 

When you have finished entering the applicable public office holder target (i.e. MLA, minister and/or 
public agency) information, click the Save button. You are returned to the Step 5 of 6 – Lobbying Activity 
Subject Matter screen. Click the Add New button again if you need to enter additional target contact 
information. Otherwise, click the Save button. You are returned to the Step 5 of 6 – Lobbying Activities 
screen. 

Click the Add New button again if you need to enter additional active lobbyist information. Otherwise, 
click the Save button. You are returned to the Step 5 of 6 – Active Lobbyists screen. Click the Add New 
button again if you need to enter additional active lobbyists. Otherwise, click the Next button. The Step 6 
of 6 – Organization Registration Confirmation screen is displayed. There is nothing to enter on this 
screen, but you should review all the information on the screen before clicking the “I certify” check box 
and the Submit button. 

 




